How to upload a PDF and add it to a UBC Wiki Page using this document as an example.

Step 1: Locate the file upload on the wiki homepage (https://wiki.ubc.ca/Main_Page), or directly
navigate to it with https://wiki.ubc.ca/Special:UploadWizard

The wiki homepage and upload file location on homepage as of February 9, 2022
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1.2 Featured Article & Updates

The UBC Wiki has been upgraded to MediaWiki 1.35.3.

1.1 Resources and Help

« Take the Tour
« Get Started This is a routine update and no downtime is expected. However, during this time, you may experience few seconds of disruption
« Create a Page During this update, we will also be installing the HitCounterd plugin. This plug-in adds a pageview counter at the footer of every wiki page. It will replace the functionality of the Template:PageCounter and the

« Use the UBC Wiki for Course Work associated GoogleAnalyticshMetrics® plugin, both of which are being depreciated. The new pageview count will start from time of the upgrade; apologies or any inconvenience if you have been using the

Step 2: Open the Upload Wizard at https://wiki.ubc.ca/Special:UploadWizard
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How to upload a PDF and add it to a UBC Wiki Page using this document as an example.

Step 3: Select the PDF that you want to upload to the Wiki and click open to begin the upload process
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Step 3b: Press continue to move to the next step
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How to upload a PDF and add it to a UBC Wiki Page using this document as an example.

If you made the file, continue as normal, if you did not make the file look at step 4b on the
next page to see what to do if you were not the author.

Step 4: Add your name to the field, and then click next!
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How to upload a PDF and add it to a UBC Wiki Page using this document as an example.

J @ vosswama-vecws x

<& C & wikiubcca/SpecialUploadWizard O ety
UBC] THE UNIVERSITY OF BRITISH COLUMBIA
UBC Wiki

AmyW Talk Preferences Watchist New messages (0) Contributions Log out

Special page Q
Upload Wizard
Leam Upload Release rights Describe Use
Create a New Page
Main Page
Categories
Contents
Recent changes
Help & Support
Wiki Spaces
Main
Course
Documentation
- This site requires you to provide copyright information for this work, to make sure everyone can legally reuse it
e am the sole copyright holder in this work. A U BC C P e
© someone eise holds the copyright in this work OR 1| hold copyright in this work jointly with others. anvas age .
Tools
A Resource provided by a Company?
Specal pages Where this digital fle came from — could be a URL, or a book or publication p y p y .
Printable version -
Embed Page A StOCk |mage
Author(s)
‘The name of the person who took the photo, o painted the picture, drew the drawing, etc.
Now tell us why you are sure you have the right to publish this work:
~ The copyright holder published this work with the right Creative Commons license
Not all Creative Commons good for this sie. Make sure the copyright holder used one of these
e Who Made It
(© Creative Commons Attribution ShareAlike 4.0 (legal code) ® @
Creative Commons Attribution ShareAlike 3.0 (legal code) @ @
Creative Commons Attribution ShareAlike 2.5 Canada (legal code) @ @
Creative Commons Attribution ShareAlike 2.5 (legal code) @ @
Creative Commons Attribution ShareAlike 2.0 (legal code) @ @
Creative Commons Attribution 4.0 (legal code)
Creative Commons Attribution 3.0 (legal code) @
Creative Commons Attribution 2.5 Canada (legal code) @ @
Creative Gommons Aftrbution 2.5 (iegal code) (® Th ese are ofte nin d i Cated on
Creative Commons Attribution 2.0 (legal code) @
Creative Commons CCO Walver (release all rights, like public domain: legal code) @ / t h b t th
€ resource, but otherwise you
Creative Commons Attribution NonCommercial 4.0 (legal code) @ @
retie Commns Atibuton KenCommercial 3.0 (ega code) ® © can ask who made it how th ey
Creative Commons Attribution NonCommercial 2.5 Canada (legal code) @ @ .
Crestie Commns Atrbuton NenCommercial 2.5 (egal cace) ( © would want it released
Creative Commons Attribution NonCommercial 2.0 (legal code) @ @
Creative Commons Attribution NonCommercial ShareAlike 4.0 (legal code) @ & @
Creative Commons Attribution NonCommercial ShareAlike 3.0 (legal code) @ & @
Creative Commons Attribution NonCommercial ShareAlike 2.5 Canada (legal code) @ & @
Creative Commons Attribution NonCommercial ShareAlike 2.5 (legal code) @ & @
Creative Commons Attribution NonCommercial ShareAlike 2.0 (legal code) @ & @
, The work was created by the Government of Canada, is under Crown Copyright, and a
requirement for permission to reproduce is not specified in the material.
The copyright for this work has definitely expired in Canada. (see http:/icopyright.ubc.ca
for more information about public domain)
» The copyright for this work is owned by UBC.
= =]
Privacy policy Aboutthe UBC Wiki  Discaimers ot
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Step 6: Copy the first text box using the copy button
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How to upload a PDF and add it to a UBC Wiki Page using this document as an example.

Step 7: Navigate to your wiki page and under insert click on images and media
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Step 8: If you just uploaded the file, it should be at the top of your recent uploads, otherwise you can
search for your file name, and once you find it you can click on it, and click use this image.

Step 9: You can add a caption, and optionally some alt text for screen readers to use. Sometimes the
formatting of the thumbnail is a bit weird, but it is generally fine if you refresh the page.
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How to upload a PDF and add it to a UBC Wiki Page using this document as an example.

If you want to have a link to reference the PDF, you can instead insert a link, and then copy the text after
the https://wiki.ubc.ca/ in the Upload Wizard.
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