SCANNING AT THE
CLC!



THE BASICS- HOW CAN |
SCAN?

You can scan directly to a USB
using the printers

the instructions for these should
be printed out and ready for
circulation at the desk

You can scan using the scanners
that are attached to the computers
along the wall of the Heritage
Core

You can scan using the scanner
that’s inside the library! (3rd floor)

You can scan using the scanner
that’s inside the library! (4th floor)
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POINTS O

CAUTION

Sometimes handing out the scanning
instructions printout might not be “Error: painting

misfeed in tray 3”

nelpful to the patron as they might be
ooking to scan to a computer and
nave it sent to themselves

Good lord...

The instructions for double-sided
scanning is not in the handouts!

Patrons aren’t generally aware of the

scanners on the fourth floor (second
level of MAA library)

There are different steps for scanning
on the windows computers vs. on the
Macs, despite the app being the same!



SCANNING ON
WINDOWS

£ EPSON Scan

Mode:

EPSON Scan 3

Document Type

|
Fbs /  Photograph
&

Image Type

() Color (O Grayscale (O Black&white

Preview and document type recognition is in progress.

Destination

(O Screen/web (&) Printer (O Other

Il. Choose the option
to Preview

Image Adjustments

[] Descreening [] Backlight Correction
A [] Color Restoration [] Dust Remoyal
Brightness... r —-—
£ File Save Settings

Location

3 eeer |

Thumbnail

Help Caonfiguration... Close

O My Documents

O Other:

File Name (Prefe: + 3-digit number)

Prefu: img Start Number:

. Image Forma!
Il. Make sure to save the file as a | —" ; J—

PDF it they want to scan multiple |REESE===Srrys
Encoding: Standard
pages!

Embed ICC Profile: ON

| . I—a unc h t h e [] Ovenwrite any files with the same name
E pS O n S Ca n a p p Show this dialog box before next scan

Open image folder after scanning

on the desktop o




SCANNING ON MACS

Flatbed
&8 Color

Scan Mode:

Kind:

Resolution:

Size:

Orientation: j_ » & . » ' . Slngle page
: )access the files Preview Two Pages
Scan To: ' |ca] Pictures v | over ‘

Name:

Format:

S50 v
Use Custom Size

US Letter

Scan

JPEG

Il. Save it to
desktop so that
you can easily

ER a2 a 't

Hide Sidebar

v Thumbnails
Table of Contents
Highlights and Notes
Bookmarks
Contact Sheet

v Continuous Scroll

Image Correction: | None : i

I. Make sure to save the
file as a PDF so that you
can merge the pages later!

Unsharp Mask | None

Descreening @ None
Backlight Correction | None

Dust Removal | None

Color Restoration

Hide Details Overview

IV. Once you can view
the thumbnails, you
can drag and drop the
scans and merge them
as one file on Preview

. Launch the
S Epson Scan app
on the desktop

EPSON Scan




R GENERAL TIPS

OTH

WITHIN SECONDS...
THE FEAR .
THE PANIC
THE AGONY

For multiple page scans, the windows
scanners are far more intuitive

¢ |f there are too many scanning
qguestions during a shift, reserve one
of the scanners just to help people out

* There is no priority for scanner-usage
and so it is first-come-first-serve. Be
tfirm with any patrons who might not
comply with this

» Larger scanners are on the fourth floor
but if they also cannot accommodate
. the paper size, we don't have a fix for

that.

THE TAKEO\IE

SCANNERS AGAINST SCANNERS...
THE BATTLE FORTOTAL CONTROL HAS BEGUN.



