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Research Commons: 
Zotero Citation Management Workshop 
Brief Description 
[bookmark: _GoBack]If you need to manage large numbers of references and citations as part of your research, teaching or administrative work, citation management tools are for you. These tools provide a simple way to store, organize and retrieve your citations in an effective manner, and can also help you in formatting in-text citations and bibliographies in your work.
This practical workshop introduces briefly the main concepts of citation management and common tools and gives detailed instruction for installing and using Zotero, one of the most popular citation management tools. Zotero is a free, open-source research tool that allows you to manage citations and build a searchable online research library.  Using Zotero, you can annotate and organize your research documents.  Zotero integrates with word processors, including Microsoft Word, so you can cite-as-you go. This workshop gives attendees the hands-on opportunity to try Zotero for themselves, with Research Commons staff present to help answer any questions that may arise.
Learning Objectives

·     Create a reference library
·     Add the collected references from different information sources: pdfs, websites
·     Organize (folder), annotate, rate, tag references
·     Share references and collaborate with colleagues
·     Cite and generate bibliographies.

Overview of Citation Management Tools 

1. Why use a citation manager?
· Organize and tag citations and documents automatically (fast, accurate and easy).
· Create instant bibliographies in standard formats (APA, Harvard, IEEE, etc.).
· Create personal citation database of articles on your topics (online & offline, exportable).
· Format papers with in-text citations and bibliographies in standard formats.
· Share your database of citations/articles with others.

2. The most common citation management tools and common concepts!
· The most common citation management tools (provider)
· Mendeley (Free on the web)
· Zotero (Free on the web)
· EndNote (Thomson Reuters)
· RefWorks (ProQuest) official and registered citation management at UBC

· Capture and insert references (supported formats and databases)
· Store and manage references (edit, adding note and attaching capabilities)
· Cite the references (integrated to MS Office, open office, editing)
· Generates bibliographies (supported styles, editable, updatability)
How to download, set up and create a Zotero account 
1- Go to Zotero.com
Choose Zotero in one or more following available options: Safari/ Chrome /Firefox 
If you prefer to run Zotero in its own window instead of in the browser, download Zotero Standalone (unlike Zotero for Firefox) runs as a separate program instead of part of your web browser. (The rest of this hand-out is based on Firefox plug-in)
	[image: ]
	2- Make sure you have the Firefox web browser downloaded.

Zotero is a plug-in that extends what your Firefox browser can do.  If you don’t use Firefox, you can download this free, open-source Web browser at:

http://www.mozilla.com/en-US/firefox/

	
	3- 
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	4- Download Zotero and the Zotero Word plug-ins

To get started with Zotero, first click the red download button on the Zotero homepage to download and install the plug-in, http://www.zotero.org/.  Next, install the Zotero Word plug-in, http://www.zotero.org/support/word_processor_plugin_installation. 

You can also find tutorials and guides on the Zotero homepage, and a discussion forum where you can ask questions.




5- Next, create a folder in Zotero to put your references in:  
[image: ]Create a new folder


6- Start downloading items to your Zotero library.  Do a search in any database (including Google Scholar) or catalog.  Then click on the folder or item icon in your URL location bar.
[image: ]

7- Select references from the pop-up list, or if you have clicked on a single book or article, just click on the [image: ] or [image: ] icon in the URL location bar.
[image: ]
8- Get to know your library view in Zotero


Your library

Action  buttons

Item info

Note – this icon will appear in the bottom corner of your Firefox browser once you have installed Zotero. If you don’t see a folder or item icon in the URL location bar, use the [image: ] to add new items manually.

9- Create Your Bibliography While You Write
	[image: ]
	Install the word processing plug-in to get started (http://www.zotero.org/support/word_processor_integration) 
To add a citation, click the first button ("Insert Citation") on the toolbar in Word. Select the reference you want to cite and click OK.  Zotero will add the citation at your cursor.
At the end of your paper, click the third button ("Insert Bibliography"). Your bibliography will appear, and new citations will be added automatically. Change bibliographic styles with the sixth button on the toolbar ("Set Doc Prefs").



10- Keep track of where Zotero is stored on your computer.  

Choose the “actions” icon on your Zotero toolbar [image: ], then select “preferences from the menu.  Go to the Advanced Tab:
 [image: ]  
Click on Show Data Directory:
[image: ]
This will show you where your Zotero is saved on the C drive of your computer.  Now you can back up your Zotero library to an external hard drive or another back up source of your choosing.
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Zoterois a free, open-source research tool that allows you to manage citations and build a searchable online research
library. UsingZotero, you can annotate and organize your research documents. Zotero integrates with word processors,
including Microsoft Word, so you can cite-as-you go.

Zotero [zoh-TAIR-oh] is a free, easy-to-use tool to help you collect,
organize, cite, and share your research sources. It lives right where Download Now
you do your work—in the web browser itself.

1. Make sure you have the Firefox Web browser
downloaded.

Firefox # Free Download

Zoterois a plug-in that extends what your Firefox
browsercan do. Ifyou don't use Firefox, you can
downloadthis free, open-source Web browserat:
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http://www.zotero.org/support/word processor_plugin_installation.

Grab your research with a single click.

A personal research assistant.
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Zotero is the only research tool that automatically senses content, allowing you to add it to your o
personal library with a single click. Whether you're searching for a preprint on arXiv.org, a journal ! L4
article from JSTOR, a news story from the New York Times, or a book from your university library

catalog, Zotero has you covered with support for thousands of sites.
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discussion forum where you can ask questions.
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Ttle: Molecular recogrition deterinnts for type 1V secretion of diverse families of cojugative relaxases
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Title: DNA recogrition and the precleavage state during single-stranded DNA transposition in D. radiodurans
Author(s) Hickrman AB, James JA, Baratas O, et al
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Apple maggotis a dangerous pest thatmust be dealt with strategically (Teixeira etal. 2009). In addition
the long-term effects of pesticidesin the environment must be considered (E-Sayed etal. 2009; Wise,

Vandervoort, and Vanderpoppen 2009).
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chlorantraniliorole on three species of Rhagoletis fruit flies (Diptera: Tephritidae) [electronic
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An Intro to Zotero
] Zoterois a free, open-source research tool that allows you to manage citations and build a searchable online research
library. UsingZotero, you can annotate and organize your research documents. Zoterg integrates with word processors,
N including Microsoft Word, so you can cite-as-you go.
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